
Kings Meadow Primary School Parent Teacher Association  
Registered Charity Number 1040217 

 
Thursday 9th November 2023 7pm  

Kings Meadow School Meeting Room 
Committee Meeting Minutes  

 
 
Ordinary Business 
 

1. Attendees: Mr R Laurie (Deputy Headteacher) Emma Dixon (Chairperson/), 
Carly King (Committee Member),Donna Khan (parent) Laura Dudley Hicks 
(Committee Member), Gemma McCarthy (Committee Member),Sam Lewcock 
(Committee Member), Deena Tugwell (TA/HTLA) Dawn Lewis (Treasurer) 
Fiona Holman (Secretary).  

 
 

Item  Action by Who and 
When 

1.Welcome  
Mr Laurie joined to thank all PTA members for their 
commitment and work to support the school. School would 
like to ask if PTA could donate funds towards the 
International week, he suggested a £4000 target, we 
agreed to vote on this. Mr Laurie asked if PTA would 
works towards a long term goal raising funds towards the 
redevelopment of nursery garden, no set plans or 
proposals yet but it is the school’s new project.  
 

Mr Laurie will ask Mrs 
Daulton for a target for 
Nursery garden 
redevelopment.  
 
PTA will vote on 
International week 2023 
donation.  

2.Apologies for Absence : Mrs Daulton (Headteacher), 
AJ Connor (Parent) Sophie Foster (Committee member) 
Jinny Price (Committee Member) Laura Lloyd (Committee 
Member) Debs Hiscott (Committee Member). 
 

 

3.Minutes of AGM 
Deena Tugwell didn’t receive the minutes, we need to 
remember to email them separately to her.  

 

Emma Dixon will ensure 
minutes are distributed 
to Mrs Tugwell.  

4.Treasurer’s Update  
£15,700 in bank  
Disco raised £970 which was on par with last year’s 
figures.  

 



5. Autumn Disco  
Emma shared the disco was really well organised, no 
issues, children helped sweeping up, moved children to 
one side of the hall to make a walkway for the parents to 
come through, which kept it smooth and quick to tidy up 
and finish . 
Raised same amount as last year’s discos, so really 
pleased with the outcome. Emma thanked everyone for 
their efforts.  

 

6. Donation for International Week 
See number 1 

 

7. . Christmas Fayre  
Discussion was had about the upcoming Christmas fayre, 
ideas for stalls were shared and decisions about which 
stalls the year 6 children can support.  
PTA stalls agreed… 
 
Hot chocolate station  
We will ask local shops for donations of marshmallows, 
sprinkles, hot chocolate powder, milk. Sam and Emma 
have collected 600 Christmas cups from Costa for free.  
£2 per drink, add own toppings.  
 
Cake Stall  
Agreed to keep same format as last year, we will ask for 
donations of cakes from local shops and parents. Will 
need to ensure everyone follows Nataha’s Law, Emma 
suggested doing poster about it to help people 
understand.  
 
Tombolas  
Discussion was had over how to do the tombola this year 
to avoid labelling all items, agreed it was difficult to do 
fairly any other way so agreed to keep same format of 
raffle labels, will be labelled in the morning on the day.  
£1 for 3 goes for bottles 0 or 5 wins.  
£1 packets prize every time. 
Idea to keep 5 prizes back as emergencies if tickets fall 
off.  
 
Lucky Dip  
Gemma M agreed to organise this stall.  
It will include a mixture of small items to be wrapped and 
hidden.  
50pence a go and prize every time.  
 

 
 
 
 
 
 
 
Laura DH will contact 
Tesco for donations. 
 
 
 
 
Emma D will create 
poster for Natasha’s 
Law 
 
 
 
Laura L will organsie 
ping pong balls 
 
Deena T will find out 
when we could access 
PPA room to label 
tombola.  
 
Gemma M will wrap 
items  
 
 
 
 
 
 



Teddy Tombola.  
Agreed to use new idea of ping pong balls for win small 
medium or large, one colour for each table and winners 
choose their own prize. Laura L has ping pongs balls we 
can borrow.  
We will ask for donations of teddies.  
 
Year 6 games.  
New idea for this year ‘Knock Elf off the Shelf’ 
Elfs sit on Christmas wrapped tin cans, 
50p for 3 bean bags/ 3 attempts.  
Need to see what prizes we can offer, Chocolate or prize? 
 
Guess the candy canes in a jar. 
50p a go. Write guess down and closest guess wins the 
contents.  
 
Hook a Christmas Duck.  
need Christmas ducks with hooks and rods 
winning ducks get sweet for prize 
50 pence ago.  
 
Reception- year 5 hold make and sell craft stall.  
 
Visit from Santa.  
New idea this year to have groups of 15 visit Santa in 
library for a story and photo opportunity, then move into 
PPA room to make reindeer food and collect gift.  
£4 a ticket, siblings welcome, only paid guests get gift. 
Emma and Sam will add to PTA Events.  
Time slots 3.15pm/3.30pm/3.45pm/4pm/4.15pm  

Raffle.  
Laura DH and Jinny P have done incredible job requesting 
and collecting raffle prizes. Laura shared prize list.  
We need to order the tickets asap, Laura DH agreed to do 
this. Once tickets come in Emma and Deena will distribute 
to classes to be sent home in book bags, 2 books per 
child or one per child if they have siblings.  
 
Volunteers on the day so far…Dawn, Emma, Gemma, 
Sam, Deena, Fiona. Lara. 
Need to put post out asking for more volunteers.  
 
In the hall we will need 6 tables for all tombola and 
2 tables for cake sale.  

 
Laura L to count each 
colour.  
 
 
Emma will create post.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Deena T to check.  
 
 
 
 
 
 
 
 
 
 
Laura DH will order 
tickets.  
 
 
 
 
Emma will create post.  
Class reps will share.  
 
 
Denna T will ensure we 
can have enough 
tables.  

8. . Update on marquee  
Unfortunately Jinny Price was not present so the update 
postponed.  

 
Jinny to share at next 
meeting.  



AOB  
Parent Kind, Emma reminded all members that they can 
sign up for free for a Parent Kind account, good resource 
for PTA questions, ideas and policies.  
 
All Committee Members need to sign trustee declaration, 
Emma and Fiona will organise some printed copies to 
distribute. .  
Gemma M and Laura DH shared new idea for Sandy 
Flaps Bingo for adults. Sandy Flaps has been really 
popular at local pub and could be good adult only event. 
Gemma M, Laura DH and Jinny P agreed to follow up.  
Adult event suggested for March/April.  
 
 

 
All members 
 
 
 
Emma and Fiona to 
distribute.  
 
Gemma M and Laura 
DH agreed to follow up.  
Deena T will ask Mrs 
Daulton if this would be 
allowed.  

  

  

  

  

 
 


