
Kings Meadow Primary School Parent Teacher Association  
Registered Charity Number 1040217 

 
Committee Meeting Minutes  

Wednesday 28th February 2024 7pm  
Kings Meadow School Meeting Room 

 
 
Ordinary Business 
 
Attendees  
Mrs Daulton (Headteacher), Louise Sutton (Staff), Emma Dixon (Chairperson) Dawn 
Lewis (Treasurer) Fiona Holman (Secretary), Laura Lloyd (committee member) 
Donna Khan (parent),Sophie Foster (committee member),Carly King (committee 
member), Jinny Price (committee member),Laura Dudley Hicks (committee 
member), 
 
Apologies for Absence: 
Sam Lewcock (committee member), Debs Hiscott (committee member),Hannah 
Robertson (committee member) Steph Relton (committee member) ,AJ Connor 
(parent), Gemma McCarthy (committee member) 
 

Item  Action by Who and 
When 

1. Welcome  
  

  

2.Apologies for Absence:  
Sam Lewcock (committee member), Debs Hiscott 
(committee member),Hannah Robertson (committee 
member) Steph Relton (committee member) ,AJ Connor 
(parent), Gemma McCarthy (committee member) 
 

 

3.Minutes of last Meeting  
No issues.  

 

4. Trustee Declaration  
This was carried over to next meeting.  

Fiona Holman at next 
meeting  

5. Treasurer’s Update 

Our last disco raised £894.12 
Christmas Card commission totalled £640 
There is currently £16,500 in the bank account.  

 



6. Disco Feedback from Chairperson  

Mrs Daulton shared that school staff are no longer able to 

facilitate school discos on a Friday moving forward and 

asked if we could move to another day.  

It was acknowledged we would like to continue working 

with staff to continue facilitating successful discos, 

Discussion was had that moving from a Friday this may 

lead to less volunteers, but agreement that we could try it 

out and reassess at the end of the year.  

 

Emma Dixon will 
contact DJ Rob to ask 
about others days of the 
week he is available 
asap.  

7. Thank You Letter presentation for A&D Roofing.  

Mrs Dixon passed a letter to Jinny to thank her husband’s 

company for the sponsorship or buying the new marquee.  

 

They will provide a flag to position outside.  

 

PTA has purchased the storage bag and weights.  

 

  

8. Mother’s Day Event   

 

Mix of items have been purchased, Emma showed some 

examples like ‘pocket hugs’  

Laura Lloyd commented that parents have commented 

they like being able pay in advance on PTA Events.  

 

Mrs Daulton raised concern that PTA Events only 

payment may leave out pupil premium children, it was 

discussed and agreed that those that are not able to pay 

will be allowed to ‘buy’ a gift on the day anyway, at cost to 

PTA. Emma will liaise with Sarah in school office on the 

day and provide lists for those children who have paid and 

Saraj can add pupil premium children.  

 

Monday 4th and Thursday 7th. April. School are happy with 

the times and assume sales will be based in school 

meeting room.  

 

 

Emma Dixon will 
continue to liaise with 
volunteers to coordinate 
the sales on 4th and 7th 
April  

9. Easter Tea Room Event. Wednesday 27th March  

 

Discussed Carly King agreed to seek donations of hot 

cross buns, from supermarkets.  

 

Donna has sourced 6 Dairy Free Easter Eggs from Coop, 

well done Donna. 

  
 
Carly King asap.  
 
All- label tombola Wed 
27th.  



 

Tesco community champion may be organising a children 

activity where they colour eggs for a window display and 

in return they donated items to school.  

 

Mrs Daulton suggested sending posters to Magda in 

school office and she can share on KMS Facebook place. 

 

Easter bunny can give out Easter stickers.to children 

walking around the hall.  

 

Emma shared idea that we provide free activities for the 

children  

 

Tombola labelling volunteers needed on Wednesday 27th 

morning.  

 

 

10. Adult Only Cabaret Night 

 

Mrs Daulton agreed that Sandy Flaps can use the ICT 

room as dressing room, will be a good room for privacy as 

there are no windows.  

 

Tickets for entry only at £10  

 

Drinks can be purchased as pre orders and cash bar on 

the night, Dawn Lewis agreed to price up alcohol.  

 

Discussed option of providing hot food at the event, 

agreed not to complicate it for our first adult only event as 

a new PTA.  

  

 

11. Leavers Hoodies 

 

No logo, add ‘KMS Leavers’  

 

Parent feedback last year was too many colour choices, 

so this year will limit choice of 6 colours, to help speed up 

ordering.  

 
 
Emma Dixon asked school to confirm with year 6 teachers 
if they re happy with the design, Mrs Sutton agreed to 
pass this on.  
 

 
 
 
 
 
 
 
 
Emma Dixon before 
Summer term.  



Mrs Sutton asked for a new letter to be created to send 
out to parents about ordering.  

12. Summer Fayre  

Emma asked everyone to check calendars to ensure they 

are free for that day.  

 

We have agreed Saturday 6th July, We need to ask 

around now to services like police and fire station.  

Sophie Foster will contact fire station attending  

Mrs Sutton will ask about police attending  

 

Laura Lloyd will seek if she can provide props and 

additional decorations. 

  

Need to order BBQ asap, Emma Dixon will find the 

contact and organise this.  

 

Jinny Price will contact Peter Goss Butchers for donation 

of burgers and sausages etc. Dawn Lewis will work out 

numbers  

 

Emma suggested Bakels or Menu for bread rolls 

donations, she will contact them.  

 

Discussion about how to get some celebrity to come along 

so we can advertise this publicly.  

 

Plant sale stall. Donations to be made Friday 14th June in 

exchange for ‘Rock Star Day’. In school plant sale will be 

on Friday 21st June after school. Emma will ask for 

volunteers  

 
 
 
 
Sophie Foster and 
Louise Sutton before 
next meeting.  
 
 
Laura Lloyd before next 
meeting.  
 
Emma Dixon asap.  
 
 
 
Jinny Price asap 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

13. Comedy Night 

 

Lone Wolf Comedy have agreed they are free for Friday 

5th July, Emma will continue to liaise with them about 

tickets prices and the split of money.  

 
Emma Dixon.  

14.. Next Meeting  

Wednesday 24th April 7pm.  

 

 



15. Any Other Business  

 
 

 


