
Kings Meadow Primary School  
Parent Teacher Association  

Registered Charity Number 1040217 
 

PTA Open Committee Meeting  
Thursday 16th May 7pm  

Kings Meadow School Meeting Room  
 

Minutes  
 
 

1.  Welcome  

Present: 

Dawn Lewis- Treasurer/Meeting Chairperson, Fiona Holman- Secretary, 

Linsay Daulton- Headteacher, Louise Sutton-School Staff, Sam Lewcock 

Committee Member, Laura Dudley-Hicks- Committee Member, Debs 

Hiscott- Committee Member, Hannah Robertson -Committee Member, 

Donna Khan, Parent  

 

2.  Apologies for Absence  

Jinny Price- Committee Member, Carly King -Committee Member, Gemma 

McCarthy Parent, AJ Connor -Parent 

3.  Minutes of PTA held on Wednesday 28th February 2024 

No matters arising from the Minutes.  

 

4.  Treasurer’s Update  

Mother’s Day Sale made 459.23  

Easyfundraising has donated £61.30 

The School Lottery- One kind KMS player donated winnings of £7.50 

Easter Tea Room – made £581.81, which is approximately £100 up on last 

year.  

In the bank currently - £18.442.  

 

Mrs Daulton shared that the school now has designs for the new nursery 

garden and current quote for completion cost £20,000. 

 

5.  Committee Business 

Dawn Lewis detailed the following changes to the committee: 

Committee Member Resignations  

Gemma McCarthy and Sophie Foster have sadly tendered their 

resignations.  

Gemma McCarthy would still like to be involved with PTA events  

 

Committee Member Non attendance Removals  

Melissa Alexander and Steph Relton have been removed from the 

committee register due to 3 non-attendances without prior notice.  

 

Thank you and farewell to Mrs Dixon 

Emma Dixon has regrettably and reluctantly resigned from her role as 

Chairperson. We took a moment to acknowledge Emma’s commitment 



and effort to the PTA and many successful events, during her time as 

Chairperson  

 

Also Dawn and Fiona thanked everyone else for their patience during this 

transition period. 

 

We opened the floor to all members to step forward as chairperson, 

Debs Hiscott and Hannah Robertson volunteered to be co-chairpersons for 

the remainder of the academic year.  

We opened the floor to votes, 8 committee members were present and all 

8 voted yes  

 

We welcomed Debs Hiscott and Hannah Roberston to their new role, and 

thanked them for stepping forward. They agreed Dawn Lewis could 

continue to chair this meeting.   

 

6.  School Disco 

-Moving forward with school discos not being on a Friday, we have asked 

DJ Rob who is available on Thursday 11th July school have confirmed this 

works, it will be after Zumba afterschool club so fits in well. 

-Mrs Law/Roberts is available to hold Reception disco on same day. There 

is no charge for reception pupils to attend, it will be held during school day. 

PTA will provide a glow stick and mini bag of sweets each.  

-Need to confirm new timings with Rob.- Fiona Holman to action – 

completed Friday 17th May.  

-We had a discussion about keeping the year groups split the same this 

year but trial new timings this time KS1 5.30-6.30pm and KS2 6.45-

7.45pm, shortening the second disco to 1 hour.  

-Sam Lewcock will action adding tickets sales to PTA Events. Cut off sale 

will be end of Tuesday 9th July. Mrs Daulton reminded everyone how 

important it is that PTA stick to the cut off and not allow parents to pay 

after the deadline as it is not fair to others.  

-PTA volunteers for the disco so far are Laura Dudley-Hicks, Dawn Lewis, 

Sam Lewcock. We will put out a wider request out once event is booked.  

-We confirmed that 3 school staff will be available to help at each disco.  

-Mrs Daulton stated children are not to be unattended in the library during 

discos, this was allowed at the last disco and the library was not cared for, 

this cannot happen again. However KS2 children will be allowed in the hall 

to help with their parent.   

-It was asked if children no longer at KMS can attend as helpers, however 

Mrs Daulton stated only KMS students/children are allowed to help at 

discos/stalls etc.  

What do we need to purchase?  

- Haribo and glow sticks are already purchased for reception disco.  

- We need to purchase drinks, snacks and tattoos. – Dawn Lewis will 

arrange. 

-Feedback from last disco was that the allergies key was difficult to see in 

the dark, agreed to trial red wristbands or coloured dots for children with 

an allergy. Mrs Daulton highlighted the need for allergies to be 

safeguarded clearly.  



-Sam Lewcock happy to write wristbands and deliver to office on the 

Thursday morning for school to hand out to each child.  

-Mrs Sutton reminded that all cleaning equipment needs to come form 

PTA- e.g. blue roll, bin bags and brushes. We agreed that we knew this 

and we will ensure this is kept to.  

7.  Film Night.  

-Mrs Daulton reminded everyone that school staff would like to refrain from 

holding events on Fridays but also that staff are concerned about licenses 

for running film nights, as this has been raised. Discussion was had about 

options for future licenses and other options for film nights such as just one 

big family film night each year.  

-We agreed to not hold another film night this year and possibly look to 

new idea for future years.  

 

8.  Father’s Day Gift Sale 

-All items have been bought, Dawn Lewis and Sam Lewcock are happy to 

count and bag the gifts.  

-We booked Monday 10th June afternoon sale for the whole school as this 

worked well for Mother’s Day, volunteers to arrive at 12.00, Nursery 

children sale from 1230 and KS1 and KS2 sale from 1pm.  

-Volunteers so far Laura Dudley Hicks and potentially, Dawn Lewis, Sam 

Lewcock, Fiona Holman and Hannah Roberston (from 2pm),  

-Thursday 13th June in the afternoon at 1pm there will be catch up sale for 

any pupils missing on Monday. Volunteers to arrive 1230, sale from 1pm 

volunteers so far – Laura Lewis, Hannah Roberston and Fiona Holman. 

-Sam Lewcock will add the sale to PTA Events. Cut off will be Thursday 6th 

June. 

-PTA will donate the gifts for Pupil Premium children. – Sam Lewcock 

highlighted need to know numbers beforehand so we can ensure we have 

correct number of gifts.  

-If the Nursery morning only children purchase gifts, we will ensure they 

have a selection of gifts at the school office on Thursday morning for Mrs 

Sutton to support them choosing.   

9.  Comedy Night Friday 5th July  

-Meeting with Lone Wolf Comedy Monday 20th May to discuss plans.  

-Fee for event is £900-Last year tickets £15 plus booking fee on ‘We Got 

Tickets’ 

-Concerns discussed about Bicester Comedy Festival being the weekend 

before, agreed we will ask LWC if we can postpone to September 2025? 

Need to ask what has already been agreed with LWC. – Fiona Holman.  

 

10.  Summer Fayre Saturday 6th July 

-Laura Dudley-Hicks gave an update on the raffle, incredibly she and Jinny 

Price have already secured 62 Raffle Prizes!  

-Laure Dudley Hicks will order raffle tickets- Dawn Lewis will send details 

on. Tickets will list 3 top prizes. 

-Mrs Daulton said she could also include a notice of the prizes in 

newsletter as incentive for parents to sell/buy tickets.  

-Discussion was had about holding on the day sperate raffle for the signed 

Oxford Shirt, all in agreement, Dawn Lewis will buy the shirt, and Jinny 



Price will action the signing. There was a discussion over what size to buy 

and whether we need to cost up framing the shirt, Dawn Lewis will price up 

children’s shirt vs adults shirt. These details can be discussed further at 

the summer fayre planning evening.  

-Hannah Roberston asked that we make it clear we will be asking for a 

donation for entry, just so people are prepared.   

-Dawn Lewis will apply for TENs license for the day so we can sell alcohol.  

-Discussion about how to advertise the summer fayre, Mrs Daulton kindly 

agreed a banner can be placed on the school fencing for the weeks prior. 

Agreed we will look at buying a customised printed banner for advertising 

the summer fayre, one that can be reused each year.- will be actioned at 

summer fare planning meeting.  

-BBQ neds ordering ASAP- Dawn Lewis cam find an invoice from previous 

years.  

-Rock Star Day in return for plant donations will take place on 21st June, 

with a plant sale held after school on 28th June – rest to be sold at summer 

fayre. 

-Summer Fayre planning meeting Thursday 6th June 6pm pencilled in.  

-Thursday 27th June second planning meeting. Time to be confirmed.  

  

11.  Marquee  

-It is our belief that all items for new marquee are in the lock up. 

-When would the teachers want the marquee ready for first installation. 

Mrs Sutton will ask the teachers what day they would like it to be ready 

and will get back to us. PTA offered to help if needed.  

-Mrs Daulton agreed to a photo with PTA/A&D Roofing at the marquee for 

A&D Roofing social media.  

12.  Year 6  

-Leaver’s Hoodies- yes this is complete. 

-We will not sell refreshments at the year 6 evening performance 

-We will hold a raffle at year 6 performance, Monday 15th July 2pm and 

6pm. Could use duplicate summer fayre raffle prizes.  

-We will ask year 6 parents to help.  

2pm Sam Lewcock and Fiona Holman can hold raffle.  

6pm need volunteers.  

-Mrs Sutton will find out the total number of books needed to be ordered 

for year 6 leavers books. Hannah Roberston will look into suppliers and 

personal or business accounts.  

13.  Cabaret Night Cancellation 

-KMS have understandably decided that this event should not be held at 

school given the adult nature/content of the show. We are liable for the full 

fee £275 as it was short notice cancellation due to in-action of PTA. 

-At present they we have an agreement to hold £50 deposit in hope of 

getting a new date, this will not be held on school grounds. 

- We spoke about importance of not losing the money and at least 

breaking even with a future event.  

-The Shakespeare pub has offered to partner with PTA to raise funds, we 

asked Mrs Daulton to seek advice on whether it would be acceptable to 

hold the event away from school but under the PTA name, she will look 

into this and get back to us.  



-Hannah Robertson raised concern that the PTA does not currently have a 

set of guidance on type of events that it can hold on school premises, 

discussion was had about whether there is a need to create specific 

documents/guidance, Fiona Holman commented we will always seek 

permission to hold any new event with school beforehand and so it was 

not essential to have written guidance, as times and themes evolve, it may 

hold us back.  

14.  New Fundraising Ideas 

Muscle Food donation deal – Jinny Price to share at future meeting.  

Name Tags – Need more information  

IMS Summer fayre campaign – There is opportunity to create a deal with 

IMS for local homes to advertise IMS boards in return for a donation to 

PTA- Laura Dudley Hicks will seek more information.  

 

15.  Any Other Business  

New Starters Evening- June 26th - Hannah, Laura Dudley Hicks and Laura 

Lloyd volunteered to introduce PTA and give little talk. Dawn Lewis will 

create a flyer about what activities the PTA run.  

-Laura Lloyd will design a new PTA Logo to add to our posters.  

-Laura Lloyd will design a series of posters for upcoming events if details 

are shared with her beforehand. – Hannah Roberston agreed to proofread.  

-Comments shared that we do need to the organise PTA Google Drive and 

allow access to wider committee members.  

-Sports Day -Discussion was had about whether it is beneficial to sell 

drinks at the upcoming sports days, comments that in previous years it 

was not worthwhile and most parents prioritise getting good seats to watch 

their children. We will donate ice pops for all children as usual-Dawl Lewis 

will buy and Laura Lloyd can store in her freezer until the event. Laura 

Lloyd can bring the ice pops to KS1 and Reception sports days, but we 

may need pick up for KS2 

-Tues 2nd KS2 Fiona Holman can hand out at end 

-Wed 3rd KS1 Laura Dudley Hicks and Fiona Holman to had out at end.  

Reception – Sam Lewcock can hand out.  

-Debs Hiscott thanked everyone for keeping PTA running during this 

transition period.  

16.  Date and Time of Next Meeting 

Wednesday 10th July 7pm at school.  

Summer Fayre planning meeting Thursday 6th June  

Summer Fayre second planning meeting Thursday 27th June.  

 

 


